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1. Purpose 
occur or be suspected to have occurred. 
 
This Policy upholds the values and principles expressed 
in the School’s Code of Ethics and Codes of Conduct (for 
all Staff and Students), is consistent with the National 
Child Safe Organisation Principles and demonstrates the 
School’s commitment as set out in its Child Safe Policy, 
to child safety and protection . 
 
The following Policy is to be read and applied in 
conjunction with the School’s Child Protection and 
Mandatory Reporting Procedure (Procedure). 
 
2. Scope 
This Policy is essential to the School in discharging its 
duty of care to its students and assists to fulfil its 
obligations to the Department of Education which 
requires all non-government schools to have a Child 
Protection Policy under the levels of care for students ’ 
provisions listed for renewal of registration.  
 
This Policy and Procedure fulfils this by enforcin g 
compliance with the provisions of the Working with 
Children (Criminal Record Checking) Act 2004, other 



https://www.trb.wa.gov.au/DesktopModules/mvc/TrbDownload/PublishedDoc.aspx?number=D19/065558
https://www.trb.wa.gov.au/DesktopModules/mvc/TrbDownload/PublishedDoc.aspx?number=D19/065558
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forms part of Hale School’s contract with its 
staff prescribes the standards of behaviour 
required including specific details of how to 
comply.  It delineates boundaries between 
appropriate and inappropriate interactions 
between students and adults.   
 
The contents of the Teacher Registration Board 
of WA’s publication Teacher-Student 
Professional Boundaries: A Resource for WA 
Teachers is consistent with the School’s Code of 
Conduct.  All Hale School Teachers must always 
act professionally, particularly in their 
relationships with students. Their conduct in 
complying with professional boundaries  is 
required to be unambiguous.  
 
The School explicitly forbids the use of any form 
of Child Abuse, Corporal Punishment, or other 
Degrading Punishment. 
 
Breaches of the code may be identified and 
reported in accordance with the Disputes and 
Complaints Policy  

https://www.accce.gov.au/report
https://forms.afp.gov.au/online_forms/ocset_form
https://forms.afp.gov.au/online_forms/ocset_form
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unavailable to the Deputy Head
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�x Working with Children (Criminal Record 
Checking) Act 2004 

�x School Education Act 1999 (WA) 
 
6.2 Related Policies  

�x Code of Ethics Policy 
�x Code of Conduct for all Staff Policy  
�x Code of Conduct for all Staff  –  How to Comply 
�x Code of Conduct for all Students 
�x Access to Students Policy 
�x Bullying Policy 
�x Child Safe Policy  
�x Disputes and Complaints Policy 
�x Duty of Care for Students Policy 
�x Excursions, Trips and Tours Policy 
�x Managing Misconduct Policy 
�x Privacy Policy 
�x Work Health and Safety Policy  
�x 
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�x Document the conversation that you have had remembering as accurately as possible, the words and phrases used 
by the child to describe what has happened to them; 

�x Document any subsequent discussion and actions; and 
�x Take action. 

 
Staff must be mindful that they do not: 
�x Push for details or conduct an investigation. Other agencies have this responsibility.  
�x Express judgment of the student, perpetrator or family;  
�x Get angry, upset or show shock; 
�x Blame students; 
�x Put words in students’ mouths or interrogate as this could jeopardize the interviewing process of D CCPFS and police; 
�x Promise not to tell when there are clear limits on confidentiality;  
�x Give a lecture about right and wrong; 
�x Say ‘forget it’, ‘you’ll get over it’ or other such minimizing statements; 
�x Give excessive pity; or 
�x Engage in general staff room discussion about the disclosure.  

 
It is imperative that staff:  
�x Do not confront the person believed to be an abuser; Do not confront the person believed to be abusing the child or 

young person. Confrontation has the potential to place the child, the mandatory reporter or others at risk. Professio nal 
child protection workers or the Western Australia Police will take any necessary action.  

�x Do not discuss the situation with the parents/caregiver of the student: All strong concerns for the welfare of children 
believed to have been maltreated by parents/caregivers are discussed with the DCCPFS.  The DCCPFS will then decide 
on further action.  

 
4. Responding to a child in possession of child  exploitation material 
When sexually explicit material has been located on a student’s mobile phone or other electronic device, or if sexually 
explicit material has been distributed to others, teachers must:  
�x secure the electronic device (if circumstances permit);  
�x report to the Headmaster and/or the Deputy Head. ; and  
�x 
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�x Can you describe the reasons why you believe a child has been, or is being sexually abused? 
�x What has the child said or done to suggest they are being sexual abused? 
�x Have you observed, or been told about, the presence of any of the ‘possible indicators’ of sexual abuse? 
�x Did the child disclose sexual abuse?  What did they say happened?  Who did they disclose to and when? 
�x What other behaviours have you observed and/or interactions with the child are of concern to you? 
�x What is the frequency and severity of the behaviour?  How long has it been occurring? 
 
6. How to make a report concernin g Child Sexual Abuse 

6.1. Mandatory Reporters 
Mandatory Reporting  is the legal requirement set out in the Children and Community Services Act 2004, for teachers, 
nurses, persons in religious ministry, 
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8. Figure 1: Reporting Child Sexual Abuse – Mandatory Reporters (Hale School Teachers, Nurses persons in Religious 

Ministry or Boarding Supervisors).  
 

Teacher, Nurse, person in Religious Ministry  or 
Boarding Supervisor at Hale School  

 

  
 

  
Student 

Disclosure 
  

 Observes indicators    

 

 Does form a belief based  
on reasonable grounds  

 
 

Concerned but does not form a belief 
based on reasonable grounds 

 Teacher, Nurse, person in Religious 
Ministry  or Boarding Supervisor reports to  

Mandatory Reporting Service, DCPFS 
phone: 1800 708 704 

(Receipt sent to Teacher, Nurse or Boarding Supervisor) 

 
 

 
Teacher, Nurse, person in Religious 

Ministry  or Boarding Supervisor 
seeks advice from the  Headmaster 
and Mandatory Reporting Service, 

DCCPFS Phone: 1800 708 704 

 
 
 
 
 

Verbal Report followed by written report 
within 24 hours email mrs@dcp.wa.gov.au 

or fax 1800 610 614 or lodge online at: 
www.mandatoryreporting.dcp.wa.gov.au  

(Receipt sent to Teacher, Nurse or Boarding Supervisor) 

 
 

 
No immediate action, document 

decision and continue with 
observation 

 DCCPFS 
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9. Figure 2: Reporting Child Sexual Abuse – Non-Mandatory Reporters (Administration and Operations staff members 
who are not Nurses, persons in Religious Ministry  or Boarding Supervisors ) 

 

Hale School staff member  
(Not a teacher, nurse, person in Religious Ministry  or boarding supervisor)  

 
 

 

Observes indicators  or a Hale School student discloses.  

 
 

 

Contacts DCCPFS if they choose to do so or the Headmaster 
or if he is unavailable Deputy Head 

 
 

 

Headmaster or his representatives  
does not form a belief based on 

reasonable grounds 
 

Headmaster or his representative forms a 
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10. DCCPFS Mandatory Report –  Sexual Abuse 
 

Department of Communities –  Child Protection and Family Support  
Mandatory Report –  Sexual Abuse 

TO BE COMPLETED BY A MANDATORY REPORTER 
Made under the Children and Community Service Act 2004 

 
1a. – Is this a written report following a telephone report (please tick)?  ��  Yes          ��  No 
1b. – If yes to 1a, what is the mandatory Report Number:   
2.     Preferred method of response to report (please tick):  �� Email    �� Mail    �� Fax 
3.     Date and time of report (DD/MM/YYYY 00:00 AM/PM):   
4.     Police Incident Report Number (if applicable):   
5a. – Is this report a concern for more than one child (please tick)?  ��  Yes          ��  No 
5b. – If yes to 5a, how many children are of concern?  
        Please ensure you complete a page for each additional child of concern.  

 

 
DETAILS OF THE MANDATORY REPORTER 

First name:  Last name:  
Profession:   Organisation:  
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PLEASE COMPLETE THIS PAGE FOR EACH ADDITIONAL CHILD OF CONCERN 
 

The details of each additional child provided on this page must relate to the same grounds for belief
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11. How to make a report concerning Child Abuse  (excluding Child Sexual Abuse) and Neglect  
12. Immediate Belief that Child Abuse (excluding Sexual Abuse) or Neglect has Occurred or is Occurring  
13. Forming a Child Protection Concern  

When deciding if there is a need to report a child protection concern, staff should have a belief that results in concern for 
the physical safety, health, psychological or emotional wellbeing of a child.   This belief should be based on reasonable 
grounds such as: 

�x observation of physical and/or behavioural indicators .  
�x the child discloses information . 
�x someone else such as a relative or friend of the child provides information .  
�x a child discloses that he/she knows someone who has been abused. 
�x the child writing or drawing depicts abuse .  
�x the injury from physical abuse is considered to be non-accidental.  
�x the indicators are not typical for the age and gender of the child .  

When reporting it is important to understand that proof is not required.  

A child protection concern may be formed immediately due to a disclosure, third party report or the presence of clear 
indicators. This leads the observer to form a belief on reasonable grounds that Child Abuse or Neglect has occurred or is 
occurring. The outline below describes procedural guidelines for staff that have formed a belief on re
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STRICTLY CONFIDENTIAL 
 

HEADMASTER’S REPORTING FORM OF CHILD ABUSE/NEGLECT 
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Indicators of Child Abuse  
Most Child Abuse and Neglect is not identified based on a single event or indicator.  Indicators usually occur in clusters 
but the absence of indicators does not exclude the possibility that abuse is occurring.  A child exposed to family and 
domestic violence is more likely to suffer  abuse.  The following indicators may lead to a concern that a child is being 
subjected to abuse.  Indicators should be considered in the context of the child’s age, capabilities, medical and 
developmental history. 
 



CHILD PROTECTION & MANDATORY 
REPORTING APPENDIX C 

 

 
  

CRICOS Provider Code 00438C  
 

Type of abuse Physical indicators  Behavioural indicators  
 

Emotional abuse 
Emotional abuse is the 
sustained, repetitive, 
inappropriate ill treatment of a 
child or young person through 
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domestic violence.  
9223 1188/1800 007 339  
 
 
Kids Helpline 
Is a free and confidential telephone counselling service 
for 5 to 25 year olds in Australia available 24 hours a day, 
7 days a week. 
1800 551 800 
 
Child Health & Community Health Services  
Refer to the White Pages for contact details of local Child 
Health Centres. 
 
Child & Adolescent Mental Health Services   
1800 220 400 – 24 hour mental health advice line 
 
Perth Children’s Hospital 
6456 2222 
 
State Child Development Centre 
1300 551 827 
 
Disability Services  (now part of Dept of Communit ies) 
6217 6888 or 1800 176 888 
 
Sexual Assault Resource Centre Counselling Line 
Offers a free, 24 hour emergency service for people aged 
13 or over who have been sexually assaulted or sexually 
abused recently (within the last two weeks). 
(08) 6458 1828 
 
Lifeline Australia  
Offers a service 24 hours a day, 7 days a week and can 
provide information about othe r support services, if 
required. 
13 11 14 
 
The following sites can provide a wide range of 
background information on Child Abuse for schools that 
are interested: 
 
National Child Protection Clearinghouse | APO 
This site lists recent publications relating t.7 (un) 
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